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Jahia features a back-office panel designed to manage sites and the overall platform. This interface is called

the “AdminisdrmratAdmi.MCe@dretrér ”
If you have administrative privileges, you can access the Jahia Administration Center:

- by typing the address of your Jahia server directly in your browser, followed by /administration
- from your user home page, via the links located at the top right of the screen

- from the toolbars that appear in some of the modes.

In Edit Mode:

® Live £ Preview % Corfribute Wiew = 1 Studio Backgroundjobs B | ™ Logged as roct + jﬂhrﬂ Edit Mode

In the Studio:

= New v Deploytemplates | W Edt = Export ~ Managers ~ & Cache » \. Administration EA Edtmode ® | %% Logoed asroot ~ jahfa Studio

By default, after install and once a site has been created, Jahia comes with:

T A “roathi sisies t he s yltdsigrentad all permissiond @ the entgeelatform

and can access all of its functionalities for all hosted sites. It is a system user whose rights cannot be

altered, even though it is not directly listed in content object permissions. T h e root Us €
obviously not subjected to system permissions, it has all rights and they cannot be revoked.

T A “Site Admi rsitesadminattators) for'the garsonharge of the site, who will have
“compl et e cont yworkflows etw) eskvell bst grouprof privileged wgers (site-
privileged) for those who need access to the default workspace, used mainly in the Edit and
Contribute Modes. This makes it possible to secure accesses. Please note that when a user is given
a role that requires access to the default workspace (e.g., an editor role), then the user will be
automatically added to this group.

9 Finally, site or server administrators can delegate tasks to other users. For instance, the site
administrator can grant other users access to user and group management. Of course, these users
will be able to access the features defined by the site administrator, and only these features.
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The first section of this guide covers the overall platform management features, mainly the creation of
Web Projects (sites), users and roles. Most server management features are only available to the Super

Administrator (root) account.

The second section covers the management features available for each Web Project created on the
platform. These features are used more frequently than the platform management features and they are

avail able to users wieth the “site administrator
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Access to the ‘isGanallyealowed3cetlie SupenAgimidistratoaohly, since the actions

and operations available in this section will affect all the sites hosted on the Jahia server (or cluster).

This section is where you can create users, add portlets or edit the roles available on the platform. This is

also where you can list, manage, create or delete virtual sites.

r:) Just like in the “Site Settings” tab, the Super Administrator can grant other users access to one or more

modules available in this section. This delegationo pt i on ¢ an bvanadeRoledi d miow ut e e

<3 Jahia Administration

. & L t  English
ﬂ Server settings Site settings: Jahia.com web site $ Go to Studio EI Go to Edit Mode @ My Space Eﬁ ogeu qlis A

’ ™ ’I;'"\
Web Project management W Manage users L/-_a—ﬂ E-mail zettings
(= ] B
Manage portlets @ Edit Super Administrator Properties ® Server and Cache status
N P d poli a W I Report bl
o agzword policy & | anage roles > Reporta problem

= L
% Documentation "jfl About Jahia

Imagel: 0 KS & { SNBSNJ { SGdAy3aé¢ asSoOlArzy

1.1 The “Web Project Management” Module

You can create mul t i pitese Wwithie dsingfe raltajseever.tEgh sife viil have itsi r t u

own set of pages, contents, files etc.

However, the notion O f v i r tlahiadoes rsot rdfeetd straightforward physical sharing of the

platform but rather to the possibility of creating separate” vi r t u al spaces

Each site can have:

© 2002 — 2011 Jahia Solutions Group SA Page 6 sur 60



jahia : Administration Guide Jahia v6.5

9 its own domain (i.e., you can choose to manage one site on www.domain-a.com and another site
on www.domain-b.com, while hosting both on the same Jahia server),

i its own site map along with its own structure,

I itsowngroups(i . €., you can have t wiohdifeeept memaetséorsiteAut h
and site B)

9 its own settings (please see the features described in section two)
However, each site shares the following with the other sites:

1 the same database and API: this makes it possible to access content objects available in other
virtual sites. This means that identical contents can be easily re-used across multiple sites (e.g.,
news items that are the same for several departments with separate sites), although security issues
may arise with shared platforms (e.g., the sites of two separate companies are hosted on the same
server).

the same sets of templates (for the sites that share the same set of templates).

the same modules

the same category tree

= =A =/ =

the same users (LDAP or Jahia users: it is not possible for two separate users (e.g., John) to have the

same ID between two sites. LDAP groups, like LDAP users, are also common to all sites.)

Creating a new virtual site is useful when a company needs to manage multiple Web projects (e.g., a public
Website, one or more Extranets and several department Intranets). The concept of virtual sites allows for
better role assignment and makes it possible to use differentviews( si t e ma p , t hemes, S

URLs/domains for different sites, while keeping the ability to share contents, users or mashups.
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<3 Web Project List

3 = dLogout | English  [w
ﬂ Server settings Site seftings: System Site $ o to Studio @ Goto Edit Mode @ My Space Eéj 9 g [ ]

Main Menu Web Project management

@ ek Project mansgement

B Mansge users @ create a newiweb Project || &% Export all Web projects & Exportselected Web Projects | | @) Delete selected Web Projects

L= E-mail settings

Web Project List
4 Mansge portlets

Hame Web Project key Web projekt name Template set Action

; Ecit Super Administrator Properties -

- O ACME ACME localhost Jahia ek Templates Blue | [ @ &
£ Server and Cache status
5 Password policy O hity Site mySite localhost Jahia Wb Templates Blug ‘J @ i}
Bt Report a problem Use prepackaged demo project
g Jahispedia

i) about Jahia Pleaze select the demo to be imported | ACME “Website Demo 6.5 [V] % Proceed

Import archive

Pleasze select the file to import :

O give the path of an import file on the server ﬂ; Import file

4@ Badto menu

Jahia Solutions Group 54

Image2:0 KS &2S6 t Ne2SOG alyl3SYSyidé¢ Y2RdzZ S oYl

You can access the list of all existing Web projects from this interface.

The default Web project is the one with a green check mark next to it. Action icons to edit, delete or export

a site are displayed at the end of each line.
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1.1.1 Creating a Web Project

If the platform does not contain any site yet (which is unlikely on a production server, since development
teams usually deliver a readily usable environment), Jahia has a dedicated settings screen to create a new

Web project.

<J Web Project List

= & - Logaut | English %
i Server seftings Site seftings: System Site $ Go to Studio @ Goto Edit Mode @ Ity Space :éj 0ga g [ ]
Main Menu Web Project management

& wieh Project maragement

3 Maniage users Creste a new Web Project | (@ Create a new et Project
=) E-mail =ettings
& Manage portlets Use prepackaged demo project (will be used as default)

\; Edlit Super Administrator Properties -
Plesse select the demo to be imported | ACME “Website Dema B.5 [v] % Proceed
_?4 Server and Cache status

i Password policy Import archive
Bt Report & problem

@ Jahispecia Please select the file to import :

il shout Jahia .
. O give the path of an import file onthe server % Impaortfile

4@ Badito menu

Jahia Soldtions Group 54,

Image3: i KS &2S6 t Ne2SOG alyl3SYSyi(ié¢ Y2RdzZ S oy?2

If there are already sites on the platform, a slightly different interface is displayed, although with the same

options.

<3 Weh Project List

= [E] . Logout | English  [s
& Server settings Site settings: System Site m Go to Studio @ Goto Edit Mode @ My Space Eéj oga gl [ ]

Main Menu Web Project management

-(3 Wb Project management

- B Craate 3 newWeb Projact || & Ewport allWeb projects | 3 Ewportselected Wab Frojects | | 4 Delate selacted Web Projects
b Manage users

[ Bomail seftings Web Project List
(44 Manage portlets Hame Web Project key Web projekt name Template set Action
.G Edit Super Administrator Properties

O Partniers Ste partniers ww Jahia-pariners.cam  Jahia Web Templates Bue [ @ &
_?4 Server and Cache status
% password policy Use prepackaged demo project

‘- Report a problem

Please select the demoto beimported. | ACME “Website Demo 6.5 [v] % Froceed
g Jahiapedia
5/ About Jahis Jmport archive
Please select the: file to import :
Or give the path of an import file on the server - 9, Import file
4a Badto menu
Jahia Solutions Group 54,
Image4: G KS &2 S oVanageBnénérabdule (first site created)
L | I
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There are three different ways to create a site. This documentation will only cover the first one in detail,
since the second method is mostly used for training purposes and the third one to restore a site backup or

to transfer a site from one server to another.

1.1.1.1 Creating a Web Project from Scratch

<7 Manage Web Projects

: . i —
i Server settings Site settings: System Ste 7 Goto Studio ] GotoEdt Mode || @) My Space “llogau [Engish [v]

Main Menu Hew Web Project properties Step1/3

@ Wiek Project managemernt Weh project tile*

eq. My Wb Site 1| Partners Site

t:;. Manage users
Weh projekt name*

[ E-mail settings eg. www mywebsits.cam | v jahia-partners. com
(4 Manage portlets
; Belt Super Administrator Properties ik Project !(Ey* . ??;:T:f:b praject key appears In the URL and
4 server and Cache status #g. mpmebsits cannot be changed
%5 Password policy Thiz =ite is an Extranet for parthners.
‘,g'_{ Report & problem Wb project description
& Jahispedis
il Apout Jahia Set as the default Web Project

2. Administrator account
& Dot create any administrator

O Creste a new user.

@ Back to ueb Project list Mext step I:")

Jahia Solutions Group 54

Imageb: creating a Web project: title, server name, key aneskcription

Web project title: the value entered in this field will be used in various parts of the Jahia interface to

designate the site. This value can be changed later on.

Web project name: the name of the domain where this site will be located. If the site you are creating is
not going directly into production but is rather used as a test or development site, then leave localhostin
the field, as this value can be properly configured on the production server later on. If in doubt, always

leave the localhostvalue and ask an administrator or a hosting specialist. This value can be changed later

on.

Web project key: the name of the root node of the site. This name wil appear in the default URLs, since all
pages and site contents will be stored under it. Therefore, it is recommended to enter a short and

descriptive title. You will not be able to change this value later on, so make sure to choose it wisely.

© 2002 — 2011 Jahia Solutions Group SA
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Web project description this informative field is used to add details about the site. This value can be

changed later on.

Set aghe default Webproject: if this box is checked and the platform hosts several sites, visitors will be

redirected to this site when they access the server without indicating the desired site. This value can be

changed later on.

5 2 ycfedte any administrator: no administrator account will be created for this Web project. Users with

Administration Guide Jahia v6.5

sufficient rights (including the “ r 0 axdouht of course) will be able to manage the site. It is recommended

to use this option for platforms with multiple sites managed by a single Webmaster or with several

Webmasters working on all sites.

Create anew user: using this option will create a user account with all permissions on the current site. This

option is relevant if the site is going to have a specific Webmaster. If the Webmaster usesthe® r 0 o0 t

account or if a dedicated user account already exists (in Jahia or an enterprise directory), then it is not

necessary to create a new account.

Once these fields have been filled, clickont h e

language.

<3 Manage Web Projects

ﬂ Setver settings

Main Menu
@ Wk Project managemernt
‘:;i Manage users
[ E-mail =ettings
L:i Manage portlets
~; Edlit Super Administrator Properties
3_5-‘. Server and Cache status
Y Password policy
Bt Report & problem
g Jahiapedia
i) spout Jahia

Site seftings: System Site

1 Goto Studia [ Goto Edit Mode &) My Space

Please choose a template set

Fleaze choose a template set : templates-web-blue [i]

Select the Web project default language © | English [en]

@ Badito previous step Mext step I::)

Jahia Soldtions Group 54,

“Next

tSa espe’|l ebautt ttohne

'ﬁLogout English M

Step2/3

Image6: creating a Welproject: template setand language
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Please choose a template seklect the desired template set in this drop-down menu. If the template set

has a preview image, it will be displayed in the area below the menu to facilitate its visual identification.

Select the Web project default languagehis drop-down list contains languages and their local variants. In
the case of a multilingual site, select the language considered as the most important. Visitors will be

redirected to this language if they try accessing the site without specifying the desired language.
Clickont he “ Next Step” button.

The next screen displays a summary of all previously entered information in order to perform a last check
before creating the Web project. If an error is detected, it is possible to return to the beginning of the
creation process to modify the erroneous value. The information submitted on each screen is kept in
memory until the user session expires, so there will be no need to re-type everything.

<J Manage Web Projects

_ — ¥ v
a Server settings Site seftings: System Site $ Goto Studio @ o to Ecit Mode @ My Space ‘ii Logout | Enlish [ ]

Main Menu Create your Web Project Step3/3
@ Wb Project management Web Project properties

5 Manage Users Wigh Project key partners

L= E-mail zettings Weh project title Partners Site

4 Manage portlsts

- Wb projekt name weewy jahia-partners com
aa Edit Super Administrator Properties

Set az default ste ‘es

4 Server and Cache status
% password policy Wk project descrigtion This site iz an Extranet for partners.

]
ﬁ, Repart & problem Template set templates-—web-biue
& Jahiapedia Theme

i) Aot Jahia Language Englizh

4a Badto Web Froject list Create your iifeb Froject

Jahiz Soltions Group S4,

Image7: creating a Web projectconfirmation step

I f al | t he i nf or ma Create pouriwsb Project’” r & © # floarisglbdx wilkappean t h e

while the server is working and disappear once the site has been created successfully.
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‘Work in progress, please wait...
g Loading...

Image8: the Web project is being created

Understanding Jahia: Why does it take some time to create a Web project?

Even though a new Web project seems almost empty, the creation process implies more than just creating
a root node with the defined settings. Most of the processing time is actually spent copying the selected

template set under the root node and assigning all the necessary permissions.

Once the site hasbeencreated,y ou ar e redirected t oPrtohee cnta iMa nnaegn
module, where the new site should now be listed.

«J Web Project List
- [Engish (]
i server zettings Site settings: System Site 1 zoto Studio [7] Goto Edit Mode @) My Space “flLogoit [Engish [v]

Main Menu Web Project management
@ Weh Project management
8 Manage users @) Create anewweb Project || U5 ExportallWeb projects | 5 Ewportselected Web Projects || g Delete salected Web Projects
[ E-mail settings

.'a Manage portlets

B Edit Super sdministrator Properties

Web Project List

Hame Web Project key Web projekt name Template set Action

I D | Partners Site partners ey jahia-partners.com Jahis Wk Templstes Blue F_? 0 % I
E Server and Cache status

“}p Password palicy Use prepackaged demo project

-@ Report & problem

Please select the demo o be imported | ACME Website Demo 5.5 [v] & Proceed
g Jahiapedia
i) mpout Jahis Import archive
Pleaze zelect the file to import :| |[ Parcaurr... ]
O give the path of an import file on the server | | .i; Impaort file

4@ Badito menu

@ Copyright 2002-2011 Jahia Solutions Group SA - All rights reserved. Jahia 6.5.0.0 33093

Image9: 1 KS 2S00 t NB2SO0 al yl3SySydaé Y2RdzZ S oySs
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For direct accesstothenewly-c r e at ed s i tGetoEdd Mdded k tYaulre tedirected to the
first page of the site. This page is more or less empty depending on the selected template set, but it is

ready to be filled, as shownintheEdi t or.” s Gui de

1.1.1.2 Using a Prepackaged Demo Project

This option can be used to create a new site containing ready-made pages and contents (typically,

examples provided by Jahia as a demo): in the drop-down list, select the desired Web project and click on

the “Procéded’ hlrutntexn scr een, pdomainhatheandtuticee We b pr
identifier for default URLs, then clickont h Bnpoftt” button

<J Manage Web Projects

= & dLogout | English  [»
i Server seftings Site settings: Systemn Site m G0 to Stucio Iz Go to Edit Mocle @ Ity Space Eﬂ ogo! ngie [ ]

Main Menu Web Project variables

@ Weh Project management Hame

‘é‘i hianage users Shared content: systemsite zip

[ E-mail settinos

{4 Manage portiets Wigh project title* ACME
\; Eclit Super Administrstor Properties Web projekt name* localhost

9_". Server and Cache status

Wb Project key* ACME
“ Password policy
Please choose a template et templates-web-blug | v
Bt Report & problem P P [ ]
& Jahiapedia Shared content: uzers zip
i) About Jahia
da Badite menu Import

Jahia Solutions Group 54,

Image10: importing a prepackaged demo projectitle, server name, key and template set

1.1.1.3 Importing a Previously Exported Web Project

This option makes it possible to select a .zip file from a previous exportation on a local hard drive. The
exportation will have been carried out via the dedicated Jahia interface (see further down). A new Web

project will be created, with the exact same settings and contents as the exported site.
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1.1.2 Deleting a Web Project
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To delete a single Web project, click on the corresponding red icon @ . Be aware that this action cannot be

undone: it is highly recommended to export the site before deleting it.

Web Project management
@1 Create a newWeb Project

Web Project List

Hame
|:| Jahiz Community Site
i Oificial Ste
|:| Partners Site

% Export all Wieb projects

Web Project key Web projekt name

community
jahiz

partners

% Export zelected Wab Projects

ﬁ Delete selected Wb Projects

weswe jahia-partners.cam

Template set Action

- )

Jahia Wish Templates JiE

W

W

Jahiz ek Templstes Blue FJ@ ..
gl I

Jahia Wik Templates Blue

Imagell: deleting a Web project

To delete multiple Web projects, check the corresponding boxes, then click on the “Delete Selected Web

Project.s”

button
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Exporting a Web Project

Several situations can require exporting a Web project:

- Backup: an exported site can be imported back in the exact same state as it was. However, this

solution requires a manual intervention by a Webmaster or an administrator and in no case should

be considered a reliable backup method.

- Transfer to another server: can be used to duplicate a site at specific times to work on another

server, to run tests, to use as a basis to start new projects etc.

- Transfer from a development server to a production server: it can be convenient to export a project

that was completed and pre-filled with content in a development environment and then import it

on its future production server.

<d Web Project List

ﬁ Server settings

Main Menu
& wieh Project maragement
{i Manage users
== E-mail settings
4 Manage portlets
\a Edit Super Adminiztrator Properties
5 Server and Cache status
“ip Password policy
At Report & problem
g Jahispedia
i) shout Jshia

To export a single Web project, click on the corresponding export icon “* on the right.

Site seftings: System Site

T Goto Studio [7] Goto Edit Made ) My Space

Web Project management

\,_3 Create a new eb Project % Export all iieb projects % Export zalected Wiab Projects

‘Web Project List

Hame Web Project key Web projekt name

O Jahia Community Ste community sy jahisorg
D Orfficial Site jahia o Jahis com
O Partners Ste partners sy jahia-partners.com
Use prepackaged demo project
Plesse select the demo to be imported | ACME “Website Dema B.5 v % Proceed

Import archive

Please select the file to import

Parcaurir...

OF give the path of an import file onthe server -

@ Badito menu

Jahia Solutions Group S4,

Imagel2: exporting a Web project

féi Lot

English v

ﬁ Delete selected Web Frojects

Template set
Jahia Web Templates
Jahiz Web Templates Blue

Jahia Web Templstes Blue

L importfile

g
@ @

7o &

L g

3

To export multiple Web projects, check the corresponding boxes, then clickont h Expoft selected Web

Project.s

button

© 2002 — 2011 Jahia Solutions Group SA
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To export all We bexpprtralbVyeebc tpsr, o jcelcitcsk” obnu ttthoen

1.1.3 Editing Web Project Properties

Toedi t a Web pr ofkenitstitle In therextpceeent youeas edit thelfollowing fields:

- Web project title
- Web project name

- Web project description

1.1.4 Other Site-Related Settings

Other settings are available directly in Edit Mode. In the Selector, you can use the contextual menu (right-

click) to edit the node for a Website and access additional information and settings. More details can be

found in the Webmaster’s guide

Edit ACHE (Virtwal site) Engish ~
Content  Layout Metsdats Tags Categories Optins  Roks  Ussges  Workflow  History  SEO

HTML settings
[#] wcaG Complance

1 Markup Fiteding
Tags:

Tithe
System name:
acre Automatcaly syrchvonize name with tije: [
Title 8
ACME

Virtual site
Site title:

ACME Demo site
Site server name:

locahost
Site description:

Site 1D:
2
Installed modules:
templates-web-blue, content-browser
Languages:
fr, en
Mandatory languages:

Default language:

[7] Mix anguages when navigating site
Templates set:
templates-web-blue
I_siteType:
templatesSet
i_dependencies:

Imagel3: virtual site settings available directly in the Edit Mode
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1.2 The “Manage Users” Module

Unlike groups, users are common to the entire system, in order to ensure their uniqueness. Therefore,

their configuration can be found in the server settings.

1.2.1 Creating a User
Gotothe “Manageusers” mo dul e a n Greate hew gsde” button. t h e

<3 Manage users

= = 4 Lagout | English [+
i Server seftings Site settings: ACME @ G0 to Studic @ 0 to Edit Mode @ My Space Eﬁ oge ngls [ ]

Main Menu Manage users
\;3 Wieh Project management - - - -
o & Create newuser | D EditViewselected userproperties | gh Removeselected user | [, Balch create users
= Manage users
=) E-mail zettings User list

L4 Manage portlets

\'; Eclit Super Administrator Properties Search resuits

Search

9'4 Server and Cache status

% Password policy in: @ pl properties U sotyusername || 2 sorby lastname
* Report a problem O Properties quest | Umauthenticated user
& Jahiapedia Username jeni fer | Farell Jenifer

_ First name john | Mac Cormick John

1/ About Jahia Last name marc | Sanders Marc

E-mail max | Dupond Max

Organization
on: O Everywhere

® providers :
jor

¥ Search

Imagel4: i KS dal y+F3S ! aSNERE Y2RdzZ S

The user creation screen will be displayed, where you can enter the properties for the new user:
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Create new user

Plzase fill-in the following input boxes then press Ok,

hate that :
» the User Name should be unigue in the site
= only characters (a.z, A2, 0.9, _ -, ., @, '{", '} are valid for the User name.

# the input macdimum length iz 40 characters

Username  cegger (required)
Firstname  Clement
Lastname  Egger
E-mail  cegger@jshia.com
Organization  Jahia
Disabls &-mail notifications
Preferred language | English [v]
Account locked D
Pazswvord | essssses [recuired)
Confirm password | esesesss (required)

Imagel5: creating a user account

1.2.2 Editing User Properties
Tobring modi fi cat i o,justdotbte-cliek ontheienanme.sYou will be @dirécted teeas

screen similar to the user creation screen and you will be able to edit all the properties, except for the

user ' s name

1.2.3 Removing a User

In the users ’ | i

button.

st , click on

© 2002 — 2011 Jahia Solutions Group SA
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Manage users

E} Create new user & Editview selected user properties ﬁ Remove selected user & Batch create users

User list
Sedrch restits
i &y properties i‘é Sort by user name i‘é Sort by lastname
OPraper‘cies |
= LEL= oy 1 Uilglilnel logl gl UoeELD
Username
Firat name ek -1 ol Y P P
Last name marc | Sanders Marc
E-tmail max | Dupond Max
Organization

on: 'D Everywhere

@ Providers :
jcr

% Search

Imagel16: removing a user account

1.2.4 Locking a User

It is possible to lock a user account, i.e., to disable their account, which will prevent them from logging in.

Locking an account can be convenient because it blocks the user without destroying their account, i.e.,

without deleting all the information, documents and contents in their personal directory.

To lock a user, you need to open their properties by double-c | i c ki ng on

selecting it and clicking on the *“Edi

t

di spl ayed, check thel%Akcowmnt hleo ¢ OKd "

© 2002 — 2011 Jahia Solutions Group SA
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<7 Create new user

- Logout | English
Site settings: System Sits 1 Goto Studio [7] Goto Edit Mode @) My Space i Loge rgish |

ﬂ Server settings

Main Menu Create new user
i .
‘;'h Wik Project management Flzase fill-in the follovwing input boxes then press Ok,
~
= Manage users hote that -
| E-mail settings o the Uzer Mame should be unigue in the site.
* only characters (a.z, A Z, 0.9, _, - . @, " '" are valid for the User name.

L4 Manage portlets f ] :
» the input maximum length is 40 characters.

\G Edit Super Sdministrator Properties
Username | ceqger (recuired)

24 erver and Cache status
& Password policy First name | Clement

- Report & problem Lastname |Egger
Jahiapedis )
? E-mil cegger@ijshia. com
1) About Jahis

COrganization | Jahia

Dizahle e-mail notifications

Preferred language English [v]

Accourt locked

Pazzword LTI (recuired)
Confirm passweord LITTITIT) [recuired)
w Cancel {.'\_) Rezet Changes ak

Jahia Solutions Group 54

Imagel7: locking a user account
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1.2.5 Batch-Importing Users

Users can be imported into Jahia in batches, using a CSV file. It must contain at least a username and a
password, but it may contain all properties for a user. The CSV fields must imperatively be specified via a

header such as this one:

j:nodename,j:password,j:firstName,j:lastName
steven,steven1234,Steven,ACME

robert, robert1234, Robert, ABME

Finally, do not forget to speciffthes e par at or bef ore i mporting, here

“J Remove user

ﬂ Server seftings Site seftings: My Site $ Goto Studio Iz Go to Edit Mode @ My Space :8 Logaut | Engish [v]

Main Menu Batch create users

:
& Weh Project management N

t:;n Manage users
| E-mail settings CEV field separator |,
L4 Manage portlets File format must include & header line with at minimum the columns jnodename (username) and j:password. You can include any supported user
- properties a3 values, Example: jnodename jpassword j firstiame jlastiame steven steven1234 Steven ACME

@a Edit Super Administrator Properties

¥ Server and Cache status
% Pazsword policy

Bt Report & problem

g Jahispedia
i) mbout Jahia
§@ Backto menu w Cancel aK
Jahis Solutions Group S8
Image18: batch-importing user accounts (CSV)
| | |
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1.3 The “E-mail Settings” Module

In this module, you can edit the settings for the mail server used to send e-mail notifications. These

parameters should have been entered previously when installing the Jahia server.

<7 E-mail settings

r & 4 Logout | English %

ﬁ Server settings Site settings: My Site $ Goto Studio @ Goto Edit Mode @ My Space Eé'i 040 ngis [ ]
Main Menu E-mail settings
H .
-tf' Wieh Project management Cervice activated -
= Manage users 'j

hail server : i i

[ E-mail settings smbp. mydommain. com
4 Manage portlets Ml scministrator : adrmin@rypdomain. com
[ od - L. "
da Edit Super Administrstor Properties Wil from : jahia@Erydamain. com

24 5 o Cache stat
S SEnEr e LA sl Evert Nofification Level: | DISABLED |+
“ip Password policy

5 Report & problem \?J;FT\P'AHD [ Testsettings
g Jahiapedia PARANDID
i) fhout Jahia
<"I Badito menu Save changes

Jahia Solutions Group A

Imagel9: i KSYla®t {SGiAy3Taég Yz2RdzZ S

To configure your mail server correctly, start by entering your SMTP server address. Then you can enter
t he system a-chaihaddrdasssThey wailltreaeivé esmailenotifications if system errors occur. You
can also define the e-mail address from which the automatic system-level notifications will originate. Of

course, this e-mail address must be recognized and accepted by the SMTP server.

Here is additional information about these settings:

1. “Mail server”: this field containsthee-mai | server’s SMTP address.
properties like:
- port number: if not using the standard SMTP port (25)
- username and password: if the SMTP server requires authentication

- additional properties: in order to enable TLS, for instance.

The value in this field should be formatted as follows:
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<username>:<password>@<smtp-host>:<smtp-port>[Parameterl=Valuel,Parameter2=Value2,...]

All arguments are optional, except <smtp-host>. Should you need more details, you will find examples of

use further down.
2. The “Mail administrator” field contains one or more e-mail addresses separated by commas. Each of

these users will receive system-level notifications (if enabled).

3. Finally, the “Mail from” field will be used as the sender address for the e-mail notifications.

In order to illustrate various possible configurations, here are a few examples of use:

1. The SMTP server does not require authentication and uses standard port 25:
smtp.acme.com

2. The SMTP server requires authentication and uses non-standard port 11019:
username:secret-password@smtp.acme.com:11019

3. Example for a Gmail account: the SMTP server requires authentication and TLS is enabled:
acme@gmail.com: secret-password@smtp.gmail.com:587[mail.smtp.starttls.enable=true]
4. If necessary, this enables advanced e-mail debugging options in order to see the details of

communication with the SMTP server: smtp.acme.com:25[mail.debug=true]

Finally, the event notification level option is only used to send notification e-mails about system errors.
Only system administrators of the platform are affected by this option (see further up for the list of

recipients).

On the other hand, the e-mail server configuration affects all e-mail notifications in Jahia (including

workflow notifications for instance) and not only system-level notifications.

© 2002 — 2011 Jahia Solutions Group SA

Page 24 sur 60



jahia : Administration Guide Jahia v6.5

1.4 The “Manage Portlets” Module

Jahia supports the JSR168 (Portlet 1.0) and JSR286 (Portlet 2.0) standards natively. Generic portlets can be

easily deployed and used within Jahia, which can act as an additional portal server.

A portlet is generally a small Web application that can manage several instances. For example, an
administrator candeploya gener i ¢ p 0RSSPbret’ usedtacrdad aadslisplayran RSS feed.
This generic portlet can then be used in several pages or even sites to display totally different RSS feeds.
Jahia will process each feed as an instance of the portlet. Each instance is saved and considered as a

ma s hawaifable in the application.

The generic portlet is deployed and managed directly from this section of the administration center. The

Super Administrator can then define which users are allowed to create new instances from this portlet

(e.g., new RSS feeds). Each of these instances can then be assigned different user-specific rights. This

method allows the administrator to define who can add feeds and who can place them inside a page in a
specific site. This system only makes sense if the administrator wishes to keep control over the® ma s h u p
i nst athatare gefierated.Ifnot,j ust add t he identifieceuses)to eaghrportleppand( a | |

then each user will be free to create as many instances of the portlet as they want.

To learn how to develop new portlets or how to deploy an existing portlet in your Jahia environment,

please refer to the online documentation available on www.jahia.com.
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<J Manage portlets

ﬂ Server settings Site seftings: My Site $ Go to Studio @ Goto Edit Mode @ iy Space Eéj Logout | Engish [v]

Main Menu Manage portlets
- . - ~
@Web Project management f/‘g
n
= Manage users I:l Mame Context
e pluto-testsyite-2.0. o-testsuite-2.0.
= E-mail settings: Juto-testsuite-2.0.0 Ipluto-testsuite-2.0.0

[;i Manage portlets
\; Edit Super Administrator Properties
4 =erver and Cache status
“ Pazsword policy
B Repart a problem
g Jahispedia
i) spout Jahia

Image20: i KS dal yF3S t 2NItSda¢ Y2RdzZ S

Like in the *“Web ProyewetwiMaln afgiemmae nit i tmioaisi dfbdia n a g
deployed portlets in the upper part of the main menu. You can click on the available operations and

actions next to each portlet to display more details, edit their access rights or display their usage list.

To depl oy a gefault Tomattapplication seaen, a develsper will need to edit a

configuration file provided with the portlet. C| i ck on t he “ 2?7 button to di
operation.l t can al so be done a WPteparm@ottidtforallelpy olyyneamlt i’ c lo
“Pr epadepboypaonrdt | et.s” butt on
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Deploy new portlets

Portlets WAR file:

Prepare portlet for deployment

Deploy newy portlets

Administration Guide Jahia v6.5

Browse...

Prepate and deploy portlets

Image21: the new portlet deployment menu

If you use an application server other than Tomcat, you must perform this operation manually and deploy

the portlets as specified in the documentation of your application server.

1.5 The “Edit Super Administrator Properties” Module

As the Super Administrator, you can edit your own user properties (name, password, e-mail...)at any time.

<J View user properties

p— ) - =
ﬁ Server settings Site settings: My Site $ Go to Studio @ Go to Edit Mode @ by Space Eﬁ Logaut Englsh ||
Main Menu Edit user
u',-;li“ Weh Project management
- Plesse fil-in the follovwing input boxes then press Ok,
= Manage users
(= E-mail settings Username  root
(4 Manage portlets First name | Jahia
\;; Edit Super Administratar Properties Last name | Super Administratar
9 Server and Cache status —
E-mail  |rootigijahia. com
Y Pasaweord policy
S Repart a praklem Crganization | Jahia Solutions
@ Jahiapedia Dizable e-mail notifications [
i) About Jahis Preferred language | English V
Paszword |esssssss (no changes if left blank)
Confirm passweard (no changes if left blank)
Group list o
site-privileged | ACME | {jenifer, site-adm. . P
users | serwver | Authenticated Users '='
site-administrators | My Site | {root) T
site-adninistrators | ACHE | {root, max)
administrataors | serwver | {raoot) |
site-privileged | System site | i{site-administrato.. |%]
Image2220 KS & 9 RARIY {ydALaSUNNT G 2 NJ t NRLISNU A Saé¢ Y2Rdz
. . . . 113 ”
Once you have updated the desired information, click on the “OK button
| | |
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1.6 The “Server and Cache Status” Module

In this module, the Super Administrator can find information about the various system parameters
available from their Jahia server and they can monitor (and flush) the various cache levels managed by the

application.

At the top right of the screen, the administrator can download a “full status” of the server, containing all
the technical information that may be useful for technical support (thread dump, cache status, system

parameters...).

The first sub-section contains cache information. It is possible to flush all the Jahia caches (back-end and
front-end) or only the HTML caches (front-end) and also to monitor the efficiency of the various caches.

Besides, it is possible to enable or disable all statistics.
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<4 Server and Cache status

. Logout | English |
a Server settings E Site settings: My Site ¥ Go to Studio @ Go to Edit Mode @ My Space :éj g g —

Main Menu Server and Cache status i';DownIoa(I full status
..9 ‘Wieh Project management Cache

[
=i Manage uzers Mate: cache flushing operations only occur on this cluster node.

=) E-mail settings
o Flush all caches: Flush all caches

(4 Manage portlets

& Edlit Super Administrator Properties Flush HTML output caches: I Flush HThL output caches I
2 Server and Cache status
i Password policy Ehcache Statistics (Enable all statistics / Disable all statistics)
A Report & problem ApplicationCache: Application cache for portlet definitions
‘e Jahiapedia éfcrﬁgiiful cache bits: 071 total, Efficiency: 0.00 %
i) apout Jahkis Statistics: enabled (accuracy: Best Effort) Disahble statistics

ApplicationContextCache: 2pplications context cache

1 entry Flush
Successful cache bits: 071 total, Efficiency: 0.00 % s

Statistics: enabled (accuracy: Best Effort) Disable statistics

ApplicationEntryPointCache: &pplications entry point cache
0 ertries

Successful cache hits: 070 total, Efficiency: 0.00 %
Statistics: enabled (accuracy: Best Effort) Disable statistics

Flush

FileContentCache: File cache
0 entries Flush
Statistics: dizabled (accuracy: Best Effort) Enable statistics

FileLastModifiedCache: File last modified cache
10 entries Flus
Statistics: dizabled (accuracy: Best Effort) Enable statistics

=3

HTMLCache: HTML output cache

0 entries

Successful cache hitz: 070 total, Efficiency: 0.00 %
Statistics: enabled (accuracy: Best Effort) Disable statistics

=3

Flus

HTMLDependenciesCache: HTML output dependencies cache
B4 ertries

Successful cache hits: 075739 total, Efficiency: 0.00 %
Statistics: enabled (accuracy: Best Effort) Disahble statistics

Flush

HTMLHodeUsersACLs: Mode-user ACLz cache

0 entries

Successful cache hits: 070 total, Efficiency: 0.00 %
Statistics: enabled (accuracy: Best Effort) Disahle statistics

Flush

HTMLREGEXPDependenciesCache: HTML output dependencies (regexp) cache
0 entries

Successful cache hits: 070 total, Efficiency: 0.00 %

Statistics: enabled (accuracy: Best Effort) Dizable statistics

Flush

Image23: the list and status of thecachesnanaged byJahia

The maximum allowed, used or free memory can also be supervisedviat h e “ Me mgedtion.” sub
The following operations can be lauched from this sub-section:

- run the garbage collector to flush the memory in use (warning: the consequences of a forced
memory flush on a production site can severely alter performance and only administrators with a
thorough knowledge of application servers and JVM operation should use this option)

- perform a thread dump to analyze the currently running threads. A Thread Dump Analyzer is also

available in this sub-section.
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Server and Cache status

Cache

Memory

Maximum JVM Memory allowed :

Total JVM Memory used :

Free Memory :

[S}Launu:h Thread Dumgp Analyzer

System information

Administration Guide Jahia v6.5

o pPerform thresd dump

Image24: (i K $lentoryé  aseedion

% Download full status

949 MB (972672 KB
949 MB (972672 KB
534 MB (549316 KB)

o Run Garbage Collector

The last sub-section contains information about the system and environment where Jahia is running (OS,

JVM, install path, database...).

Server and Cache status
Cache

Memory

System information
java.vendor

jahialicense
jahia.jackrabbit.consistencyFix
sun.java.launcher
catalina.base
sun.management.compiler
catalina.uselaming

os.name

sun.boot.class.path

java.util.logging.config.file
sun.desktop
javawm.specification.vendor
java.runtime.version
user.name

shared.loader

tomeat.util.buf.StringCache.byte.enabled

org.apache.jackrabbit.core.util. RepositorylLock:C:\Ja
SHAPSHOTtomecat'webapps \ROOT'WEB-INFwar

‘repository
user.language

java.naming.factory.initial

% Download full status

Sun Microsystems Inc.

falze

SUN_STANDARD

Ciahia_xChi_wE S-ShAPSHOTtomcat

HotSpat Tiered Compilers

true

Winclowes XP

CProgram Filestaveatdkd 6.0_25reli biresources jar; C'Program Filestayatjd
k1.6.0_25relibit jar; C:'Program File s\Wavaydkl 6.0_25relibisunrsasion ja
rCProgram Filestavaydkl 6.0_25re iblsse jar, CProgram Filesawaiokl .
B.0_25reflibyjce jar; CProgram Filesh Javaljdkl B.0_25rellibcharsets jar;, C Program

Files\avatjcdk1 6.0_25%relibt modulesjdk boot jar; C:\Program FilesiJs waljdk1 6.0_25
relclasses

Chdahia_xCM_vE 5-SMAPSHOTtomcat\confy ogging properties
winclons

Sun Microsystems Inc.

1.6.0_25-h06

oriert-textpress

true

org.apache jackrabbit.core util Reposito ryLock: CWJahia _xCh_vE 5-SMNAPSHOTtome at
weebapps ROOTWWEB-INF wvarrepository

fr

org.apache naming java javalRLContextFac tory

Image25: thed { @ AGSY Ly T2t G A2y ¢
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1.7 The “Password Policy” Module

The “Password Policy” module is designed to man
data. Settings such as the minimum password length, the requirement for special characters, the obligation

to change password after a certain time etc. can be adjusted from this menu.

<J Manage password policy

= . Logout | English  [s]
é Server settings Site seftings: My Site QJ Goto Studio Iz Goto Edit Mode w My Space éj oo ngls —

Main Menu Password policy
-g";h Wik Project management Active  Hame Parameters
~
<@ Manage users D Do not allow users to change their passwords
L= E-mail zettings
7 . i
(4 Manage portlets Minitnum password lencth length: |6
‘:.; Edit Super Administrator Properties |:|
Maximum passyword length length: |64
(% Server and Cache status s o o
“ip Pazsword palicy
D Murmber of digits required court: |1
4B Report a prablem
= Jahiapediz
% P count: |1
L) Ahout Jahia D Murmber of special characters reguired
characters: | _“+-43l@
D Presvent using password similar to the user name
D Prevert password reuse. Remember last passwords count: |3
D Force passvword change on first login
O Password expires in days days: |90
start after days: |70
D Warn if the password is alder than

maximum age days: |90

$ Back to menu f_') Restore Sawe changes

Jahia Solutions Group 54

Image26: (i K Bassword Policy Y 2 Rdzf S

D It is important to note that the password policy only applies to local Jahia asdrsiot toLDAP oActive Directorysers, which are
managed directly on these remote servers and subjected to their own rules
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1.8 The “Manage Roles” Module

The permissions management system (the ability to access certain pages, to write, to use certain tools etc.)

relies on combinations of permissions that define a role.

<d Manage roles

Eﬁ Logout English El

i& Server settings Site settings: ACME 11 Go to Studio [ Go to Edit Mode &) My Space

Main Menu Manage roles

@Web Preject management ,:l} 0 ﬁ x Delete - editor B @

"
=# Manage users Name

= E-mail settings

| »

contributor

4 Manage portlets editor

da Edit Super Administrator Properties editorin-chiat

m

ﬁ Server and Cache status -
jahiapp-user

“5 Password poli
N polcy owner

)
& Manage roles

£ Report a problem

privieged

reader
& Documentation

i) About Jahia

reviewer Al
Content Permissions
editor
4 % permissions
; % actions
: a@ admin

> % contributeMode

[m] »

oOoOoo

=l

% docAccess

J O

» O, edithode

Save |

Image27: (i K $landge Roleé Y 2 Rdzf S

By default, Jahia comes with permissions for repositories, i.e. read/write permissions to the live or default
(Edit) workspaces, permissions to restrict access to management sections or permissions to manage access
to the Contribute, Edit and Studio Modes. However, every module deployed in Jahia can add its own
permissions to implement its own access control. For example, this is the case for the blog platform or for
comments, which define permissions allowing the creation of comments or blog entries directly in Live
Mode. Finally, some operations in Jahia will generate permissions automatically, such as the deployment of

portlets or templates, making it possible to manage the way these elements are used in the system.
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The combination of several permissions defines a role. For instance, a translator role will need the

permissions to access the Edit Mode and to edit contents in Edit Mode in a specific language, but not the
permission to create any! An editor role, in charge of validating contents, will have the publish permission

and the read permission to the Edit Mode, but not the write permission because they are only here to
validate! And so on... You are free to create vy

role.

These roles can then be assigned to user groups or users for all or part of a site directly via the Edit Mode.

1.8.1 Creating a New Role

Click on the |5 button at the top left to create a new role. A pop-up window appears, where you can

enter the system name for the role.

Manage roles

@ W i 3 Delete: edior | Ef [T | &

Name

contributor

| »

editor
editor-in-chief

m

jahiapp-user

owner

- r
age a l'adressze localhost: ingigue ;
privileged € La page 4 'adresse localhost:8080 indig =

reader

revigwer Mew
=
Content PermissiI rmy-role

editor

|

] [ Annuler

F % permissions
[ % actions
[ % admin

[ % contributeMode

O OO

<

a@ docAccess

J O

I S, editMode

[ Save |

Image28: creating a newole
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Once you have clicked on OK, the list of roles is updated and you can now select the new role with a single

click to edit it:

Manage roles

oe | ¥ i 3 Delete - my-role o &

Name:

contributor

| »

editor
editor-in-chief

m

jahiapp-user
my-role
owner
privileged

reader i

Content Permissions

| »

Title

m

System name:

my-ole Automatically synchronize name with title: O
Title & :

| Copy to all languages |

Description -

| Save. |

Image29: editing a newrole

You can now add a title and description for the role. These values are internationalizable (one value per
language). Finally, you can define what type of node this role applies to (a page, a site, a specific

component type) and whether the role has privileges or not.

Node types:
Add Tag i
address El
addresses
Advanced search form
Answer
answersList -

Require privileged access:
[ Require privileged access

Image30: editing a newrole - node types
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If the role you are creating requires read access to the default workspace (i.e., to read content via the
Contribute Mode, the Edit Modeiorinlttlhgeddtceeiscs) ¥
option is enabled, any user associated with this role will automatically be a member of the “site-priviliged”

group, enabling them to access the default workspace in read mode.

Once the “Content” tab has been correctly configured,y o u need tPermigians”t dtoathdate “

the permissions you want to give to this role:

Manage roles

I:',]i {j {j x Delete : my-role @ F @

Name

»

contributor
editor
editor-in-chief

m

jahiapp-uzer
my-role

oW ner
privileged

reader

Content Permissions

my-role

»

F] a@ permissions

» %amiuns
» %admin

» ’5@ contriuteMode

[T

’5@ dochccess

10000 O

- S, editMode

| Save |

Image31: editing a newrole - addingpermissions
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Permissions are grouped into categories. When checking a category, all the sub-permissions are selected:

Content Permissions

F] ‘:'@ permissions

¢ .
4 =g actions

: ‘:'@ blog

- 25, comments

my-role

m

b

: ‘:'@ contactForm

I EEE @@

- @y, default

Save

Image32: selecting a group opermissions

The groups of permissions are:

= =2 =2 =2 A4 A4 A A A A A

actions (ability to participate to a blog, to leave comments...)

admin (access settings for the various administration items)

contributeMode (access settings for the Contribute Mode)

editMode (access settings for the Edit Mode and customization of the Edit Mode)

job (background jobs management settings)

managers (access to management modules: categories, tags, documents, repositories...)
repository-permissions (read/write/edit permissions on the live and default worspaces)
studioMode (access rights and customization of the Studio)

templates (rights for the use of templates available on the platform)

webapps (rights for the use of portlets or Webapps deployed on the system)
wokflow-tasks (settings for the workflow steps accessible with the role)

wysiwyg-editor-toolbar (settings for the type of FCK editor associated with the role)
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1.8.2 Deleting or Copying a Role

Common operations such as deleting or copying a role are available in the management interface. Select a

role with a single click, then click on the icon matching the action of your choice:

Manage roles

= ‘{jlx Delete : contributor el

Name =

contributor

editor

| »

editor-in-chief

m

jahiapp-user
my-role
oWner
privileged

reader

Content Permissions

»

Title il
System name: ‘

[em

contributor Automatically synchronize name with title: [
Title 8

| Copy to all languages |

Description -

Save |

Image33: deleting or copying aole

1.8.3 Exporting and Importing Roles

In order to avoid having to configure roles on a series of servers, they can be exported as an XML file or ZIP
archive, making it possible to import them on other servers whenever you need it. Importing or exporting
roles can be done via two dedicated iconsi n  Mdnage Rbles” mo.dul e

Manage roles

| @ ﬁ 3¢ Delete : contributor o &
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1.9 The “Report a Problem” Module

This shortcut redirects you to the Jahia online bug tracking system. Therefore, an Internet connection is

required.
There are two bug tracking systems:

1 the free system available to the Jahia community.

1 the commercial system only available to clients with a valid support contract.

The community system is also designed to collect and follow up on enhancement suggestions. Do not
hesitate to send your own ideas to improve the application. As these tickets are public, you should not

mention your environment-specific parameters or any other confidential data.

The commercial bug tracking system is only available to clients. Each client has their own personal secure
environment only accessible with specific credentials. All tickets submitted through this system are
processed by employees of Jahia Solutions Group and subjected to standard confidentiality rules. Tickets
are not shared with other customers and every client is guaranteed a response from the editor and a

maximum response time.

1.10 The “Jahiapedia” Module

This shortcut redirects you to the documentation area.
As for bug tracking system, there are two versions of the Jahia documentation:

9 the free community documentation, available on jahia.org.

1 the commercial documentation reserved for paid versions, available in the client Extranet area.

1.11 The “About Jahia” Module

Finally, the “About Jahia” module displays a summary of all the available functionalities depending on your

type of license (number of users, restrictions on some modules, trial version expiry...).
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cesee

jahia

<J About Jahia

a Server settings Site settings: My Site $ Go to Studio @ Go to Edit Mode e My Space

Main Menu Jahia xCM 6.5.0.0 Enterprise Edition, Build 37719

@ ‘Web Project management Your installed ficense is valid for the following resources.

-Q Mg USHFE Current usage of resources is shown for companson.

(-4 E-mail settings RescurceTvpe Corpent

‘ Manage portlets Mednum usage indeys .

5 Edit Super Administrator Properties Relesse number 65

% server and Cache status Jahia core framework activated

“ Password policy LDARP activated

% Report a problem Publication distante activated

& Jahispedia Vérificateur de liens activated

4/ About Jahia Authentification NTLM activated
Authentification JAAS activated
Authentification SPNEGO activated
Authentification CAS activated
27??0rg jahia.admin templates.label?7? activated
2?7org jahia.admin roles label??? activated

Jahia Enterprise Edition vé.S

Copyright (C} 2002-2011 Jahia Solutions Group. 21l rights reserved.

8 Logout | English |vl

Maximum

60

65t0 66

nia

nla

nfa

nla

nfa

na

nia

nia

nia

n/a

Jahia delivers the first Open Source Web Content Integration Scftware by combining Enterprise

Web Conzent M with D M and Portal features.

The Jahia Enterprise Edition is delivered ON AN "AS IS" BASIS, WITHOUT WARRANTY OF ANY KIND,

EITHER EXPRESSED OR IMPLIED.

Jahia Enterprise Edition must be used in accordance with the terms contained in a separate
license agreement between you and Jahia (Jahia Sustainable Enterprise License - JSEL).

If you are unsure which license i3 appropriate for your use, please contact the sales department

at sales@jashia.com.

Image34: G KS a! 62dzi WFKAIFEé Y2RdzZ S

In this section you will also find the Jahia version number. This information also appears in the footer of

each page of the Administration Center.

The version number must be mentioned in all bug reports, as this will help technical support resolve your

problem.
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For a site administrator, the administration panel is displayed as shown in this screen capture:

<3 Jahia Administration : ACME
‘:ﬂ Logout Englizh Iz‘

i# Server settings Site seftings: ACME 1 Go to Studio [Z] Go to Edit Mode &) My Space

Select your website: | ACHE [=]

ﬁ Templates and Jahi&pps management & Manage groups * Manage languages
HTHML =ettings @ Dizplay Vanity URL ‘ﬁ Link Checker

Image35: i KS a{AGS {SiGdiAy3aé¢ asSoOlArzy
This section contains all the necessary tools to manage a Jahia virtual site.

If the site administrator also has administrative rights on other Jahia Web projects, they can access these

other sites via a drop-down menu and manage them using the same options.

<3 Jahia Administration : ACME
Eﬁ Logout English El

i&l Server seftings Site seftings: ACME T Go to Studio [ Go to Edit Mode &) My Space

Select your website: | ACME [«]
ACME

My Site:
System site

Templates and Jahiapps management g Manage groups ? Manage languages

HTML settings @ Display Vanity URL ‘£ Link Checker

2

Image36: a site administrator managing several Web projects

A site administrator can access the “Server Settings” tab, but only a few options will be available. The other

options are reserved to administrators with higher permissions and they will be greyed out.

Clicking on “Go to Edit sMordaet”o rwitlol trheed icruercrte ntth e
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An advanced user with some administrative rights can access the options matching his permissions. The
other options are greyed out. In the example below,t he advanced

user can onl
Groups’™ modul

<3 Jahia Administration : ACME

i@ Server settings Site settings: ACME () Go to Edit Mode B Logout [Engish

-

& Manage groups * Manage languages

[
n

HTML settings

snlay ity
e ﬂ Manage templates

Link Checker

2011 Jahia Solutions Group SA - All rights reserved. Jahia 6.5

Image37: site settings for an advanced user with restricted rights

We will now cover the various options that are available to manage a site.
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jahia

2.1 The “Manage Groups” Module

Groups can be managed in the administration interface, from the “Site Settings”

section Unl

which are shared across the platform so as to ensure their uniqueness, each site has its own set of groups,

which can be different from the groups of another site.

<3 Group management : site ACME Demo site

ﬂ Server settings Site seftings: ACME Demo site m Goto Studio @ Go to Edit Mode @ My Space

Main Menu Manage groups

b Manage aroups

a;, Create new group ﬂ Copy zelected group B Edit zelected group

#* Manage languages
=5 HTML settings
@ Display vanity URL

i Wiewselected group memberships

Group list

Search : ﬁ‘g Sort by source

2 sert by group 1D

e Logot [ English v

‘& Remowe selected group

M sortby property

in: @ al properties CCite-administrators

| iroot, max)

site-privileged

O Properties :
Groupname
Description (LDAR)
hembers (LDAP)

on: O Everywhere

@ Providers :
Jahia Repositary (ahis_jcr)

@ Search

4@ Backto menu

Image38: i K $lanége Groupé
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jahia

2.1.1 Creating a Group
Clickont he “ Cr eat e

<7 Create new group

ﬂ Server seftings Site seftings: ACME Demo site m Go to Studio @ Goto Edit Mode

Main Menu Create new group

b Manage oroups
A Wanage languages
== HTML settings

& Display “anity URL

Please type in a group name then press on Ok,

Mote that:

= the Group Name should be uniue within the site.
= only characters (a.z, 8.Z,0.9, _ -, "', "1 are valid.
= the input mecimuim length is 185 characters.

CEOUR NEme |

new group” button

@ My Space

and

fii Logout | English [v]

Image39: creating a group

Once the group has been successfully created, the updated list of groups is displayed.

<3 Group management : site ACME Demo site

e Server setlings Site settings: ACME Demo site @ Zoto Studio E)l Zo to Edit Mode

Main Menu Manage groups
B Manage groups
4 hanage languages
5] HTML ssttings

@ Display wanity LRL

63 Create newgroup | | BB Copyselacted group | | R Editselacted group

" WView selected group memberships

Group list
Group [marketing-dept] successfully created.

Seacn:[ ]

1 sortbysource

@ My Space

2 sertby group ip

Brogot [Engish (v

88 Remove selacted group

2 sertbyproperty

in @AI\ properties market ing-dept

(W)

o) R zite-adwinistrators
Properties © . i
site-privileged
Groupname
Description (LDAP)

Members (LDAR)
on O Everywhers

@ providers:
Jahia Repository (jahia_jcr)

o Search

| iroot, max)
| {jenifer, site-adm..

4@ Basdto menu

Image40: i K S

When a group is created, it is initially empty.
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jahia

2.1.2 Adding and Removing Members

In the list of groups, double-click on the group that you want to edit. Alternatively, you can select this

group and Editselectdd group” tbhuet t“o n

<3 Group management : site ACME Demo site

o Logout | English [1]

ﬂ Server seftings Site seftings: ACME Demo site $ Go to Studio @ Go to Edit Mode @ My Space

Main Menu Manage groups

& Manage oroups

€8 Create newgroup | | G Copyselected group || £ Editselected group || | 8] Remove selacted group
#* Manage languages

E=) HTML settings ‘s Wiew selected group memberships
& Display “anity URL
Group list
Search : U2 setbysource | Td Sorbygroup 0 || U2 Sont by propery
n: @ an properties markering—dept
O Properies site-privileged | {jemifer, site-adm .

Groupname

Description (LDAF)

members (LDAF)

on: O Everywhere

@ Providers :
Jahiz Repository (jahia_jcr)

% Search

4@ Backto menu

Image41. selecting a group
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<3 Edit group
a Server settings

Main Menu

B Manage groups
4 Manage languages
=5 HTHL settings

@ Display vanity URL

Administration Guide Jahia v6.5

p— Logot
Site seftings: ACME Demo site $ Goto Studio Iz Goto Edit Mode @ My Space EG oge

Edit selected group

;g; Add members ﬁ Remove members

Group nams  marketing-dept

Grodg members:

U2 sortby provider | {12 Sodbythe identiter || [E Sort by property

U Canecel Ok

Image42: adding members to a group

To add members to the group, click on the “Add members” button

Englizh

o]

A floating window is displayed, containing a list of all users on the platform in alphabetical order. If the

platform contains a large number of users, you can enter a name or part of a name in the search field at

the top of the window.

© 2002 — 2011 Jahia Solutions Group SA
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x
Select a user
Search '*&,‘
zername Last name First name Prowicler
| anne_T icr |
authar Mac Carmick John jcr
frederic_M icr
guest jcr
jean_B jcr
puklizher Farell Jenifer icr
root jcr
siteadmin Dupond M icr
visitor Sanders Marc jcr
| Page of 1| b bl | & Displaying 1 - 9 of 9
Achid Cancel

To add a single user, select it in the list and click on the “Add”

Image43: the list of users that can be added to the group

and the updated list of users in the group will be displayed.

To add several users, select them with ctrl+clickand c¢ | i Add”

omu tt theen

b u Thé floating window will be closed

M Al ternat

double-click on each user you want to add and then close the window by clicking on the red cross at the

top right. (Please note: users added via double-click will be added to the group immediately and clicking on

the “Cancel

button will )not

remoyve

the freshl

When the user selection window is closed, the updated list of users in the group will be displayed.
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jahia

< Edit group

EﬁLogout Englizh M

a Server settings Site settings: ACMWE Demo site $ o to Studio @ o to Edit Mode @ My Space

Main Menu Edit selected group
wh Manage groups - =
@y Add members s Remove members
“#* wanage languages
5 HTML seftings Group name  marketing-dept

@; Display Wanity URL

Groug mermbers:

ﬁé Sort by provider ﬁé Sort by the identifer ﬁé Sart by property

N = {8 select all group members
ul jer | frederic M | 1
ul jer | jesm B

) Cancel Ok

Image44. removing members from a group

To remove a member from a group, select the user in the list (or use ctrl+click to select several users) and
click on the “Remove members” b u Pletase note that this action does not remove the user from the

platform, but only from the group.
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jahia

2.1.3 Removing a Group
Inthelistofgroups,c | i ck on the group you Wweanmteseteaded groapiho v e ,

button.

<3 Group management : site ACME Demo site

— Logowt | English  [»
i Server seftings Site seftings: ACME Dema site %7 Goto Studio [ Goto Edit Mods & vy space il Logo ngish ]

Main Menu Manage groups

b Manage groups

1 | 5‘4*;, Create new group G% Copy zelected group sﬂj Editselected group ﬂ Remove selected group
[anages languages

E=) HTML settings ‘% Wiewselecded group memberships
& Display Yanity URL
Group list
Search : i sotbysource | | Sotbygroup 10 | | §E Sort by property
in: @ alproperties imarketing-dept
O . site—administrators | {root)
Propetties : X - X -
site-privileged | {site-administrato..
Groupnsme
Description (LDAP)

Members (LDAR)
o O Everywhere

@ Providers :
Jahia Repositary (ahis_jcr)

F Search

4@ Backto menu

Image45: removing a group
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jahia

2.1.4 Duplicating a Group

If you need to define a new group with similar members to those in another group, you can duplicate the
existing group by selecting it and clicking on the “Copy selected group” b u. taHiaavifl then ask you to
enter a name for the new group. Now all you need to do is add or remove members from the new group,

without having to go through the entire group configuration process again.

<J Group management : site ACME Demo site

— Logout | English [
i Server settings Site seftings: ACME Demo ste 7 Goto Studio P GotoEdthode | @ My Space o4l Logo raish [

Main Menu Manage groups

& Manage groups
a1 ; ﬂ;, Create new group m Copy selected group ﬂ Edit selected group ﬂ Remove selected group
anage lnguages

:__il HTML seftings % Wiewselected group memberships
@ Displary Vanity URL
Group list
Search U sotbysource || U2 Sotbygroup 1D | PE Sortby property

in: & propetties

site-administrators | {root)
site-privileged | {site-administrato..

O Properties
Groupname
Description (LDAR)
Members (LDAP)

on: O Everywhere

@ Providers :
Jahia Repository (jahia_jcr)

Fa Search

4@ Backto menu

Image46: duplicating a group
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2.2 The “Manage Languages” Module

The “ Manage Loainwhereaygueas ddjusstliee cettings for the languages of the current site.

At the top of the screen, you will find a list of all the languages that were enabled for this site.

You can choose whether the language is mandatory and if it is the default language (only one choice).

Configured languages

* = Languages uzed by the Home Page

Language Mandatory Default language Delete
Frenchifr ) |:| G‘ D
English(en ) O @® ]
Options

D-.ﬂix languages when navigating site

Available languages

Albanian [=sdq) Lt

Albanian (Albania) (sqg AL} =

Arabic (ar)

Arabic (Algeria) (ar_DZ)

Arabic (Bahrain) (ar_BH) ‘i} Add languages

Arabic (Egypt) (ar_ ER)

Arabic (Iraq) (ar_IQ)

Arabic (Jordan) (ar_J0)

Arabic (Fuwait) (ar_EIN)

Arabic (Lebanon) (ar_LE) [V]
4@ Badito menu Save

Image47: (i K $lanédge Languagés Y 2 Rdzf S

The order of the languages is not important. If a visitor tries to access a page with a language specified in

the URL, e.g., http://www.mysite.com/en/home/company.html, then Jahia will return the requested page.

If the visitor tries to access a page without specifying a language version, e.g., http://www.mysite.com,
Jahiawi | | |l ook at t he br ¢andtlenthetanglage of ghe bmogvser tosarve thee r e n ¢
appropriate language. If a language cannot be detected based on user preferences, the browser language

and the available languages for the site, then Jahia will serve the page in the default language specified in

this section.
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2.2.1 Navigating the Site in Mix Languages Mode
Specific Intranet or Extranet projects mayrequired i s pl ayi ng contents regardl]l

language. Forinstance,i f you don’t want t o havwhenadighbsyotlgeng e s
entirely translated yet or when it is not available in all languages,t hen you shoMiXx d enahb

languages when navigatingsite” o pt i on

If this option is enabled and the content object does not exist in the current language, then Jahia will

display this content in the default language.

If English is the default language and some contents are not translated into French, these contents will be

replaced automatically by the corresponding English contents.

It is not recommended to use this option on public sites because it may confuse some users. However,
using it on sites such as Intranets seems reasonable, as long as users are aware of this choice and the fact

that they may come across pages with contents in several languages.

2.2.2Adding Languages

To add one or more languages to a virtual site, select the desired languages and click on the “Add

languages” button. They will be added to the | ist of

Awvailable languages

Bulgarian (bo) bl
Bulgarian (Bulgaria) (bg BG)

Catalan (Spain) (ca ES)
Chinese (zh) ﬁ‘ Add languages
Chineses {(China) {(zh CM)

Croatian thr)

Image48: adding languages

You may have noticed that some languages appear several times in the list. This is because the list is based

on locales: the available languages are actually combinations of language and region identifiers.

Jahiacan detect | ocal es f raaditwil ddapt itbbehavisrsdependirg onphe e f e r ¢
detected language, e.g., fr_CA or fr_FR. This means that you can have two separate sites with varying
contents for French and Canadian visitors.

© 2002 — 2011 Jahia Solutions Group SA Page 51 sur 60



jahia

Administration Guide Jahia v6.5

If you prefer to use generic French language,y o u  wi |

need nguage. lfyeulareimot t he

planning to have country- or region-specific content (such as fr_CA or fr_FR), then you should

systematically select the generic language code.

=)
l;/ The list of available languages and locales is retrieved from the local Java Virtual Machine (JVM). Each

JVM supports different languages and official ISO languages may not be available, depending on the JVM

version. In this case, you can use another language that you will never use for your site and change the

language flag icon on the disk or in the template. Jahia will not be able to detect this language

automatically for the purpose of redirecting visitors, but they will be able to navigate between the

different languages from the home page.

2.2.3Deleting a Language

To remove a language, just check the corresponding boxi n

button.

<J Manage languages: site ACME Demo site

a Server settings

Main Menu

B Manage groups
#* Manage languages
55 HTML settings

&} Display Yanity URL

Site seftings: ACME Dema site ! Goto Studia [ Zoto Edit Mode

Configured languages

* = Languages used by the Home Page

Language Mandatory
Frenchifr } D
Englishien ) O

Options
I:hdix languages when navigating site

Awailable languages
Bulgarian (bg) - [ﬂ
Bulgarian (Bulgaria) (bg_BG)
Catalan (cal =
(Spain! fca ES)
Chinese (zh!
Chinese (China) i{zkh CH)

Croatian (hr) M

4@ Badkto menu Save

the *“

@ My Space

ﬁ} Add languages

Image49: deletinga language

© 2002 — 2011 Jahia Solutions Group SA

D ed nedt ec’l iccokl uomn

Default language

O
@®

o Logout | English [1]
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P aadt
e,
l;/ Deleting a language from a site will not delete the translated contents for this language. If you add

the language back afterwards, the previously translated contents will reappear.
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2.3 The “HTML Settings” Module

When editing a site, contributors often use a rich HTML editor. Since contributors are allowed to use HTML
tags and to copy and paste HTML content, W3C standards may not always be respected and the page

layout may happen to be messed up.
Contributors can forget to close a tag, insert a table so wide that it messes up the page etc.
Jahia’ SWCAG Compliance” 0 pldtsiyam check if the generated code meets the standards.

You can also prevent the use of specific HTML tags in rich HTML fields. To do so, you must specify a
comma-separated list of forbidden tagsinthe Mar kup f i |.Wkeemn niglie opdmtomi bu

contents will be saved, Jahia will automatically remove those tags from the submitted contents.

Filtering example: H1,script,table,tr,td,strong,hr

HTML settings

WICAG Compliance:

arkup Fittering: |:| -iJ

Image50: (i K STML Settings Y Sy dz
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jahia

2.4 The “Display Vanity URL” Module

This module displays a list of all defined vanity URLs (user-friendly, search engine optimized URLs) in Jahia.

ForeachURL,s ome i nf ormati on i

and whether it is the default URL or not.

<J Display Urlmappings

s displ ayed,

a Server settings Site settings: ACME Demo site: m Goto Studio @ Goto Edit Mode @ My Space

Main Menu
o hianage groups 52 All Urlmappings
#* hManage languages
=2 HTML =ettings

&} Display Yanity URL

previous 1 2 next
Mappings
Jneswsfacme-conclut-un-partenarist-avec-polytech-nice

InesvEfacme-renforce-Sa-presence-aux-emirats-
arabes-unis

fneswafacme-signs-a-partnership-with-polytechnice

fnevysfacme-strendgthens-ts-presence-in-the-emirates

fmesieEarem-ipsum-dolor- sit-amet-2008

Jneswzlorem-ipsum-dolar-sit-amet-2005-1

Jneswzlorem-ipsum-dolor-sit-amet-2008-2

Jneswzlorem-ipsum-dolor-sit-amet-2005-3

fnesiesarem-ipsum-dalor-sit-amet-2005-4

fnesiesarem-ipsum-dalor-sit-amet-2005-5

fmesie ot em-ipsum-dolor- sit-amet-2008-6

fmesiesorem-ipsum-dalor- sit-amet-2008-7

Jneswesorem-ipsum-dolor - sit-amet-2009

Jneswzforem-ipsum-dolar-sit-amet-2009-1

Jneswsforem-ipsum-dolor-sit-amet-2008-10

previous 1 2 next

Page

fztesiACMEhomenevw s imaincontent/inews _34
feitesisCWEhomeinesysimaincontent/nes_33

fzitesisCWEhomenesy s imaincortent/neys _34
feitesisCWEhomeinesysimaincontent/nes_33

IsitesiACWEhomeinew s Archvies 2005/maincontent
Inevys_37-1

IsitesiACWEhomeinew s iArchvies 2005/ maincontent
Ineyes_37-1

fetesrfCWEhomenesw s isrchyvies 2008maincontent
Ineyes_37-2

fzitesrt CEhomeneseArchvies 2008maincontent
Ineves_37-2

Izitesra CMEhomenew s fArchvies 2005maincontent
Ineves_37-5

fzitesra CMEhomenew s iArchvies 2005maincontent
Ineves_37-5

IzitesiACMEhomenew s Archvies 2008/maincontent
Ineses_37-4

IzitesiACMEhomenew s Archvies 2008/ maincontent
Inevys_37-4

IsitesiACWEhomeinew s iArchives 2009/maincontent
Inerves_37

IsitesiACWEhomeinew s iArchives 2009/maincontent
Ineyes_37-1

fzitesrt CENomenesyefArchives 2009maincontent
Inervs_37

4@ Baskte menu

Image51: the oDisplay Vanity URLmodule

You can access the page related to the vanity URL by clicking on the corresponding link.
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2.5 The “Manage Templates” Module

Thissectonma kes it possi bl e to f or chgclickifgenthe [Deblayt e of t

templates” butt on

Manage templates

@ Deploy templates

Image52: the template deployment button

2.6 The “Link Checker” Module

The link checker is a powerful administration tool allowing site administrators to check an entire Jahia site
for dead or broken external links. An external link is a link pointing to pages outside the platform, therefore

ouside of Jahia’s control

Typicallyyan exter nal l ink i s prone to become(eg,broken
goggle.com instead of google.com) or the target page may simply disappear, change name or location after

some time.

The link checker will browse all Jahia pages for external links submitted by authors. Then it will display a

report that will help the site administrator to fix broken links.
The tool will scan all pages in the selected language and mode.

4 Link Checker

Start Chedking Display progress with auto refresh Clean stored results | || jye I:l Locale | French El

Image53: the link checker toolbar
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To launch the scan, just click on the “Start checking” b ut t o n, “Displayeprogresshbuttomte view

the results. The “Display progress with auto refresh” b uwilltrefresh the page automatically. T h €leafi

stored results” button will clear older results before launching a new scan.

Please note that the link checker is very demanding for the server. Running it occasionally will help

maintain high editorial quality for the site, but it is not recommended to use it continuously.

2.6.1 Auditing External Links with the Link Checker

2.6.1.1 Use Case Scenario

In the ACME demo site, on the “Home” page, the author entered text and mistyped a link to
http://beta.jahia.com instead of http://beta65.jahia.org. Thisisa“ d e &nd, pointing to a site that does

not exist. The link is embedded in a BigText paragraph typed via the rich text editor provided by Jahia.
2.6.1.2 Launching a Website Analysis

In order to audit the links and be abletor e pai r “ b thesikeadminhistrhtor cak click the link

¢ h e ¢ kSart chesking” button:

4 Link Checker

Start Checking Display progress with auto refresh Clean stored results | || jye |:| Locale | French El

Image54: launching the link checker

The duration of the audit process will depend on the volume of data to be analyzed.

As soon as the administrator launches the link checker, activity status details will be available in the lower

part of the module when clicking on the “Display progress” b ut t on:
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14 Link Checker

Start Chedking Clisplay progress with aute refresh Clean stored results  Live | | Locale | francais E]

Links to be checked or number of bad links when check over: 1

Liens
Chemin Propriétés
Lien Status Code
Isites/ACMEMmome/asideMow-to- ) Unkniown
use-this-demonstration/bigText et hitp./fbeta jahia.com host -
Image55: the link checker ativity status
Note that only broken links are displayed. Valid links do not appear in the report.
2.6.1.3 Description of the Link Checker Report
There are five columns in the link checker report:
Links to be checked or number of bad links when check over: 1
Liens
Chemin Propriétés
Lien Status Code
IsitesfACMEhome/asidehow-to- . N Unknown
use-this-demonstration/big Text text hitp://beta.jahiz.com host -1

Image56: alink checker report

Path: the path of the node containing the broken link

Link: the link that generates the error

Status: a description of the problem

= =2 = A

Code: the HTTP error code

Properties: the property in the affected node that contains the broken link

Note: the Tomcat console displays the path of the current node, the relevant HTML code and the

connection attempts to the associated links.
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Nodes:185
Node:/sites/ACME/home/aside/how - to - use - this - demonstration/bigText
property:text <p>

You can discover <strong><a href="http:// beta.jahia.com">Jahia

CE BETA v6.5</a></strong> using the following users
(login/password):</p>
<div>
<div>
<p>
You can also decide to go to the <a
href="/start"><strong>Jahia home page</strong> by clicking
here.</a></p>
<p>
&nbsp;</p>
<p>
<a href="http://beta65.jahia.org/">Link to
beta</a></p>
</div>
</div>

Try to connect to http://beta.jahia.com
Try to connect to http://beta65.jahia.org/
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